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JOJKHOCTHASA NHCTPYKIUA
PYKOBOIUTEJIA
IEHTPA OBPA3OBAHUS ECTECTBEHHO-HAYYHOM Y TEXHOJOTHMYECKOM
HAITPABJIEHHOCTEM « TOYKA POCTA» (mpodcrannapt)

1. O0uue mos10:xkeHUs

1.1. Jlannas nomxHOCTHAsS MHCTPYKIUS paspaboTana Ha ocHoBaHuMu IIpodcranmapra «Ilemaror
JOTIOTHUTEIILHOTO 00pa30BaHus IeTe U B3POCIBIX)», YTBEPKICHHOTO MpHKa3oM MuHHCTEpCTBA
TpyAa u couuanbHOW 3amuTel PO Ne 652H or 22 centsOps 2021 roma; B COOTBETCTBUH C
®enepanbHbM 3akoHOM «O0 oOpa3zoBanuu B Poccuiickoit ®enepaunn» ot 29.12.2012r Ne273-
@3 ¢ wmsmenenmsimu ot 19 nexabps 2023 roma; ®I'OC HOO u OOO, yTBepk aeHHBIMU
cootBeTcTBeHHO [Ipukazamu Munnpocsemnienusi Poccun Ne286 u Ne287 ot 31 mas 2021 rona,
OI'OC COO, yreepxnenubiM Ilpukazom Munobpuayku Poccum Ne413 ot 17.05.2012r; ¢
yuetom CII 2.4.3648-20 «CaHUTapHO-3MUAEMHOIOTHYECKHE TPEeOOBaHMUS K OpraHu3alusM
BOCIIUTAHUS U OOYYEeHHs, OTIbIXa M O3JOPOBIICHUS JETEel M MOJIOAEKH», a TaKkkKe B
coorBeTrcTBUM ¢ TpynoBbiM KkouekcoM Poccuiickorn @Penepauuu, YCTaBOM U JpYTUMU
HOPMATHBHBIMH aKTaMH, PETyJHUPYIOINIMMHU TPYIOBbIE OTHOIIECHUS MEXAY pPaOOTHUKOM U
pabotoaarenem.

1.2. PykoBonutens LleHTpa Ha3zHawaeTcs Ha JOKHOCTh M OCBOOOXKIAETCS OT HEE MPHUKA30M
JUPEKTOPA YUPEKIACHUS.

1.3. Ha pgomxuocTh pykoBoauTens LleHTpa Ha3HayaeTcsi JMIO, HMEIOIIEE BBICIIEE
npodeccuoHalibHOe 00pa3oBaHME W CTaX pabOTHl HE MEHEE S5 JIET Ha MEeJaroruvyecKux WIn
PYKOBOJSIIMX  JODKHOCTSIX B YUPEXKACHUSX, OpraHuM3alMsIX, Ha  NPEANpUATHUsX,
COOTBETCTBYIOLIUX MPOQHIII0 PaOOThl yUpexkIeHUs] 00pa30BaHuUs.

1.4. PykoBoautens LleHTpa moUMHSAETCSI HEOCPEACTBEHHO TUPEKTOPY YUPEKACHUS.

1.5. PykoBoaurens LleHTpa B CBOEH AESATEIBHOCTH PYKOBOJICTBYETCS:

- Koncrutynuein Poccuniickoii @enepanuy;

- pemenusimu [IpaBurtensctBa Poccuiickoit denepaiyy 1 opraHoB ynpaBiieHUsI 00pa3oBaHHEM
10 BOIIpocaM 00pa30BaHMs U BOCIUTAHUS 00Y4arOIINXCS;

- IpaBUJIAMU U HOPMaMU OXPAaHbI TPY/1a, TEXHUKU O€30MaCHOCTH U MTPOTUBOMOXKAPHOM 3aIIUTHI;
- YCTaBOM U JIOKaJIbHBIMU NPAaBOBBIMH aKTaMH 0Opa3oBaTelbHON  opraHuzamuu (B T.4.
IIpaBUJIaMU BHYTPEHHETO TPYAOBOIO paclopsjika, mnojoxxeHuem o LleHTpe, npukazamu u
pacropsLKEHUEM JUPEKTOPA, HACTOALIEH TOJPKHOCTHON MHCTPYKIIMEN);

- TPYZOBBIM COTJIAILIEHUEM.

1.6. PykoBonurens LleHTpa nosKeH 3HATh:

- Koncrutynuto Poccuiickoit ®enepanuu;

- 3akoHbI Poccuiickoii @enepanuu, nocranosineHns U pemieHus [Ipasurensctea PO u opranos
yIpaBJIeHUs 00pa30BaHUEM I10 BOIIPOCaM 00pa30BaHUS,
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- Konsennuto o mpaBax peOeHKa,

- IPUOPUTETHBIE HAIPABJICHUS Pa3BUTHUS 00pazoBaTeabHOU cucteMbl Poccuiickoii @eneparum;

- tpeboBanus ®I'OC HOO, ®I'OC 000, ®I'OC COO;

- TPYZAOBOE 3aKOHOAATENbCTBO Pocculickoit @enepanuu;

- TEOPHIO U METOBI YIPaBICHUS B 00pa30BaHUH;

- IpaBUJIa U HOPMBI OXpaHbl TPYyJa, TEXHUKN 0€30I1aCHOCTH U MPOTUBOINOXKAPHOH 3aILUTHI;

- IEJAroruKy, IEeJarorn4ecKyr0 IICHXOJIOTHUIO, JOCTHMKECHHMS COBPEMEHHOM IICHMXOJIOrO-
NEAArorn4ecKO HayKu U NPaKTUKH;

- OpraHu3ainuio (pUHAHCOBO-XO35HCTBEHHON JAEATENbHOCTU YUPEXKICHHS;

- aIMUHUCTPATUBHOE, TPYAOBOE U X031CTBEHHOE 3aKOHOAATEIbCTBO.

1.7. Ha Bpems otcyrcTBUs pykoBoauTens LleHTpa (komaHAMPOBKA, OTIYCK, 0OJIE3Hb, Mp.) €ro
00513aHHOCTH HCIOJIHAET JUI0, HA3HAUEHHOE IIPUKA30M AUPEKTOpa yupexaeHus. JlaHHoe nuio,
IPUOOpPETAaET COOTBETCTBYIOIIME IIpaBa M HECET OTBETCTBEHHOCTb 3a KAueCTBEHHOE U
CBOEBPEMEHHOE HCIIOJIHEHUE BO3JIOKEHHBIX Ha HEro 00s13aHHOCTEH.

2. JI0JIZKHOCTHBIE 00S13aHHOCTH

PykoBonurens Llenrtpa:

2.1. cobmonaet YcTaB YupexxJeHUs U MHbIE JIOKaIbHbIe akThl LlenTpa, Yupexaenus;

2.2. oCyIIEeCTBIISIET ONIEpaTUBHOE PYKOBOACTBO LleHTpoM;

2.3. COTJIacOBBIBAET MPOrPaMMbI PAa3BUTHS, IIAHBI pabOTHI, OTUYETH M CMETHI pacxo 0B LleHnTpa ¢
JUPEKTOPOM Y UPEKICHNUS;

2.4. mpencraBiseT uHTEpech LleHTpa Mo JOBEPEHHOCTH B MYyHUIIUIAIBHBIX, TOCYAaPCTBEHHBIX
OpraHax peruoHa, OpraHu3alysIX I pealu3alnnu nenen u 3agad Lentpa;

2.5. OTUMTHIBaThCA NEpe JUPEKTOPOM YUpeKACHHUs 0 pe3ynbTaTax padotsl Llentpa;

2.6. BBIOJNHSAET UHbIE OOA3aHHOCTH, MPEIYCMOTPEHHBIE 3aKOHOAATENbCTBOM, YCTaBOM
VYupexaeHus, JOJDKHOCTHON MHCTpYKIMeH u HacTosamuM [lonoxenuem.

3. IlpaBa

PykoBoautens LlenTpa Bripase:

3.1. ocyuiecTBisATh NOIOOP M paccTaHOBKY KaapoB lleHTpa, mpueM Ha paboTy KOTOPBIX
OCYIIIECTBIISIETCS MPUKA30M PYKOBOJUTEINS Y UpEkKACHNUS;

3.2. 1O COIIAacOBaHUIO C PYKOBOJAWUTEIEM YUPEKICHHUS OpPraHHU30BHIBAET y4eOHO-
BOCIIMTATEIbHBIM  Tponecc B LleHTpe B COOTBETCTBUMM C LEnsIMU M 3anadamu LleHTpa u
OCYILIECTBIISIET KOHTPOJIb 33 €r0 peaau3aluei;

3.3. OCyLIECTBIseT MOATOTOBKY OOyYamoIMXcs K YYacTMIO B KOHKYpCax, OJMMIIMAJaXx,
KOH(EepeHIMAX U HHBIX MEPONPUATHIX 10 MPOQUITI0 HampaBieHuil nestenbHocTH LleHTpa;

3.4. WO COrnacoBaHWIO C PYKOBOAMTENEM YUpPEKIEHHUS OCYIIECTBISIET OpraHU3aluio |
IPOBEJICHNE MEPOTIPUATHI 1O Mpod U0 HanpaBiIeHU nesTenbHocT LlenTpa;

3.5. ocylIecTBIATh UHBIE IIpaBa, OTHOCAIINECS K JAesTeNIbHOCTH LleHTpa u He mpoTuBOpeyaniye
HeasIM M BHJAM JIEATEIBHOCTH YUPEXKICHHs, a TakKe 3aKOHOJATENbCTBY Poccuiickon
denepaunu;

4. OTBETCTBEHHOCTH

PykoBonurens LleHTpa HECET OTBETCTBEHHOCTD:

4.1. 3a HeHaJyIeXKalllee UCIOJIHEHUE WIM HEHMCIIOJHEHHE CBOUX JOJDKHOCTHBIX 00s3aHHOCTEH,
MPElyCMOTPEHHBIX HACTOSIIEH JOJDKHOCTHOM HMHCTPYKIMEH, - B Tpenenax, ONpeleleHHbIX
JIEUCTBYIOIIUM TPYIOBBIM 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanuy;



4.2. 3a npaBOHAPYIICHHS, COBEPIICHHBIE B MPOILIECCE OCYIIECTBICHHS CBOEU NESATEIBLHOCTH, - B
npezenax, ONpeNelIeHHBIX JACHCTBYIONIMM aIMHHHUCTPATUBHBIM, YTOJIOBHBIM U TPaXXTaHCKUM
3akoHozaarenbcTBOM Poccuiickoit denepanuu;

4.3. 3a HecoOJII0JEHUE HOPM TPYAOBOIO 3aKOHOJATENbCTBA, IIPAaBUJI U HOPM OXpaHbl TpyAa U
TEXHUKA O€30IaCHOCTH, TPABWJI BHYTPEHHErO pacmlopsjka, JEHCTBYIOIIEro YcraBa
Yupexnaenus, [lonoxenust LlenTpa u apyrux AeHCTBYIONIMX JOKAJIbHBIX aKTOB Y UPEKICHHUS.

5. 3aky04uTeIbHBbIC OJT0KEHUS

5.1. Hacrosmas JOHKHOCTHAsT WHCTPYKLHMsA paspaboraHa Ha ocHoBe I[IpodeccumonanmpHoro
cTaHmapTa, yrBepkiaeHHoro IIpukazom MuHucTepcTBa Tpylna M COLMAIBHOW  3alUThHI
Poccuiickoit ®eneparuu ot 08.09.2015 N 613H.

5.2. JlanHas DOJDKHOCTHAS MHCTPYKLUS ONPEIEseT OCHOBHBIE TPYIOBbIe (YHKIMU pabOTHHKA,
KOTOpbIE MOTYT OBITH JIOTOJIHEHBI, PACIIMPEHBl WM KOHKPETHU3UPOBAHBI JIOTIOJHUTEIEHBIMU
COTJIAIICHUSIMU MEX/1y CTOPOHAMHU.

5.3. JlomkHOCTHas HWHCTPYKUMS HE JOJDKHA MPOTUBOPEUYUTH TPYIOBOMY COTJIAIICHHUIO
3aKJIFOUEHHOTO MeXay paboTHUKOM U paboroaareneMm. B ciydae mpoTHUBOpedHs, TPUOPUTET
UMEET TPY0BOE COTJIallIeHuE.

5.4. JlomxHOCTHAsT MHCTPYKIUS M3TOTAaBIMBACTCS B JBYX HWICHTHYHBIX OJK3EMIUIIpPAX M
YTBEP)KIACTCS PYKOBOIAUTEIEM OPTaHU3AIIH.

5.5. Kaxaplii 5K3eMIUISIp JaHHOTO JOKYMEHTa IIOAIMMCHIBACTCS BCEMH 3aWHTEPECOBAHHBIMU
JMIIAMU | TTOJUIEKUT JTOBEICHUIO JI0 PAOOTHHKA IO POCTIHCE.

5.6. OnMH W3 TOJHOCTHIO 3aMOHEHHBIX JK3EMIUIIPOB TOJUICKHUT OO0S3aTENbHOW mepenaye
pabOTHUKY ISl UCTIOJIB30BAHUS B TPYIAOBOM AESITETbHOCTH.

5.7. O3HakoMJeHHE PaOOTHHUKA C HACTOSIIEH JOMKHOCTHOM MHCTPYKIIMEH OCYIIECTBIsETCS MPU
npueMe Ha paboTy (10 MOAMKUCAHUS TPYAOBOTO I0TOBOPA).

5.8. ®akt o3HakOMJEHHS pabOTHHKA C HACTOAILIEH JODKHOCTHOM — MHCTPYKIUEH
MOJATBEPXKIIAETCS TMOAMUCHIO B DK3EMIUISIPE JOJDKHOCTHOM HWHCTPYKLHH, XpaHSAIIEMCS Y
pabotonaTens.



